Date xx, 2010
Name

Title

Address

City, State Zip

Dear Mr. / Ms. Name:

I realize that our district, like many others, is looking for ways to reduce costs and to ensure that the money we are spending to meet our students’ needs goes as far as possible. I believe that attending the Ohio Educational Library Media Association (OELMA) Annual Conference will provide me, as well as our district, with valuable tools and resources that will help me better support students achieve academic success.  A strong library program, led by credentialed professionals, is necessary to optimize student learning in today’s information-rich environment.  
Specifically, the OELMA Annual Conference on Oct. 20-22, in Columbus, OH includes sessions in the following strands:  Library Management; Collection Development & Curriculum; Literacy and Reading Support; Library-based Technology; Information Literacy; Technological Literacy; and Media Literacy.  These strands are based on the Ohio Department of Education’s, “Ohio Guidelines for Effective School Library Media Programs.”  Some additional sessions that I believe would be of particular relevance for my work, as well as the needs of our district, are ADD SESSION TITLES HERE.  
Costs:

Wednesday Pre-conference session (ADD TITLE): $125

Full conference registration (early-bird/member rate):  $225

Thursday and Friday Lunches:  $45 total

Hotel room at Drury Inn or Hampton Inn @ $126 plus tax for two nights:  $252
The OELMA Annual Conference will allow me to bring continued value to our students as we work together to improve academic performance, especially in these difficult economic times.  I am happy to pass on the information I will learn to my colleagues, in the form of a presentation and/or my notes for reference.

Sincerely,

Xxx

Title
